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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
fire department and includes highly responsi ble adm nistrative
and supervisory duties in the areas of planning, organizing, and
managing all functions, personnel, and property of the
depart nment. The Fire Chief develops and admnisters the
departnmental operating budget, perforns public relations duties,
provides for enployee training, and oversees the care and
mai nt enance of all departnment equi pnent and property. The Fire
Chief also takes command at the scenes of fires and other
energencies, directing fire fighting, rescue, and related
energency activities, and provides for a program of fire
prevention, including inspections and investigations. The
enpl oyee of this class works with a hi gh degree of i ndependence,
reporting to and having work reviewed by the mayor of the city.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operation of the fire departnment as chief officer.
Set s managenent policies, goals, and objectives. Determ nes how
t he department should be organi zed, including deciding on the
nunmber and di stribution of operating units and how these units
shoul d be staffed. Eval uates the effectiveness of departnent
operations and takes action to inprove problem areas. Makes
changes in departnment operations which will help the city
i nprove | SO ratings.

Monitors and evaluates any |ocal conditions which nmay becone
fire or safety hazards. Wrks with boards and agenci es whose
rul es and operations affect the work of the fire departnent.
Revi ews exi sting or proposed | egi slation and fornul ates position
statenents concerning the legislation to be used by the fire
departnment or the city adm nistration.

| nvesti gat es conpl ai nts agai nst department personnel and replies
to the conpl aint. Devel ops a personnel recruitnment and sel ection
program Hol ds neetings with subordi nates for the purpose of
receiving reports and dissem nating information. Oversees the
assi gnnment and scheduling of subordi nate enpl oyees. Provi des
assistance in technical areas of work. Eval uates work
performance and wites evaluation reports. Resol ves enpl oyee
conplaints and grievances, and provides for counseling for
enpl oyees who are experiencing work problens. Mai nt ai ns
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menbers by conducting corrective interviews, recomending
discipline to the appointing authority, and adm nistering
di sci plinary action.

Manages the accounting for the noney and assets of the fire
departnment. Gathers information for and prepares a departnental
operating budget. Prepares payroll records. Oversees the
expendi ture of funds budgeted for fire departnent operations.

Determines the format for all records and reports of the
departnment and provides for the preparation and mai ntenance of
t hese records. Oversees the preparation of departnental

records, including LFIRS reports. Conpiles and organi zes data
needed and wites reports required to docunent the operation of
t he departnment.

Coordi nates the work of the departnment with related federal
state, and |l ocal agencies. Serves as departnent representative
at nmeetings of local civic and governnental groups to give
reports, offer advice, nake recomendati ons, and keep i nforned
on |local trends that may affect the fire service. Gves talks
and conducts denonstrations on fire department work for schools
and civic groups. Acts as departnment representative to the news
medi a. Answers questions for the public about the operation of
the fire departnent or any rel ated areas of emergency services.
Coordi nates special projects related to the public i mge of the
fire departnment.

Provides for a training program for the departnment and insures
that this programis properly staffed and supplied with training
resources. Eval uates training needs and provides for outside
training to neet these needs when necessary. Personal | y
conducts classroomtraining. Provides for on-the-job training
for new enpl oyees.

Provides for a fire prevention program for the departnment
including inspection of bui | di ngs, enf or cenent of fire
preventi on codes, and investigation of fires suspected to be the
result of arson.

Oversees the mai ntenance and repair of all departnent equi pment
and apparatus, vehicles, and property. Directs the testing of
equi pment to insure that this neets applicable standards.
Prepares specifications on new departnent equi pnent for public
bids. Meets with sales representatives to review products for
fire departnent use, and maintains an inventory of supplies and
equi prrent for the departnent.

Takes command at the scene of a fire or other emergency and
directs operations. Perforns size-up and supervi ses subordi nat es
in rescue, forcible entry, ventilation, nozzle and hose
handl i ng, protection of exposures, fire extinguishnment, punp
operations, use of sprinkler and standpi pe systens, use of water
supplies, salvage and overhaul, and providing of enmergency
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medi cal services. Acts as part of the fire attack team
Oversees safety procedures. Participates in handling
enmer genci es invol ving hazardous materi al s.
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Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenments |listed bel ow nust

be net by the filing deadline for application for adnm ssion to

the test.

Must nmeet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and being a qualified el ector of the State of Louisiana.

After offer of enploynent, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm nistration of which will be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica

fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess and maintain a valid Louisiana s driver’s |icense.

MUST MEET EI THER OF THE FOLLOW NG REQUI REMENTS

Must have a bachelor's degree in fire science, fire
adm ni stration, business adm nistration, public adm nistration,
or other related curriculum and at |east six(6) years of
progressively responsi bl e experience in fire service positions,
at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include full tinme experience in
fire suppression and rescue, and may include work in positions
which would provide background in fire prevention and
investigation, fire training, and related areas of fire
department operations and managenent.

OR

Must have an associate degree in fire science, fire
adm nistration, or a related curriculum or a bachelor's degree
in an unrelated curriculum and at |east eight (8) years of
progressively responsi bl e experience in fire service positions,
at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include full tinme experience in
fire suppression and rescue, and may include work in positions
which would provide background in fire prevention and
investigation, fire training, and related areas of fire
depart nment operations and managenent.

OR

Must have a high school diploma or a valid certificate of
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equi val ency issued by a state departnment of education and at
| east ten (10) years of progressively responsi bl e experience in
fire service positions, at |least four (4) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Fire service experience nust
include full tinme experience in fire suppression and rescue, and
may i nclude work in positions which would provide background in
fire prevention and investigation, fire training, and related
areas of fire departnment operations and nmanagenent.

PI 06-22-65
Rev 03-13-72
10-24-73
06-16-81
04-09-91
12-03-91
03-07-95
09-16-03



